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PHOTOGRAPH REQUEST FORM 

 

 

________________________________________ requests permission for one-time use of the  

photograph(s) listed below in a ( ) book, ( ) periodical, ( ) exhibit, ( ) file, ( ) World Wide Web,  

( ) TV documentary, or ( ) other _________________________. 

 

If available, please complete the following: 

 

Proposed Title: _________________________________________________________________ 

 

Publisher/Producer: _____________________________________________________________ 

 

Tentative Publishing Date: ________________________________________________________ 

 

PHOTOGRAPHS AND REPRODUCTION SIZE(S) NEEDED: 

(Please be as specific as possible concerning the resolution, output, etc) 

 

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________ 

(FORM CONTINUES ON BACK) 

mailto:erutland@iphc.org
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The user agrees that this will be subject to the following conditions: 

 

Permission is granted for a one-time use of the stated photograph(s) from the IPHC Archives & Research Center 

photograph collection.  If published, the images may be used in the direct promotion of the work stated, and for any 

subsequent editions of the same work, but not for any other publications without renegotiation. 

 

Standard charges for reproduction, postage, and handling will apply. In addition, the following fees will apply: 

 

Use fees for commercial/non-profit use of items: 

Books, World Wide Web - $25.00 per image per medium 

Magazines, Newspapers, Television Programs - $25.00 per image per medium 

Films, Filmstrips, Video Tapes, Slide Shows (under 20 images) - $5.00 per image per medium 

Films, Filmstrips, Video Tapes, Slide Shows (over 20 images) – Ask for rate 

 

Use fees for Commercial/Non-Profit Decorative Display of items: 

11 x 14 or smaller - $10.00 per image 

Over 11 x 14 - $15.00 per image 

Mural - $30.00 per image 

 

Use fees for advertising use of items: 

$50.00 per image 

 

Use fee for mass reproduction as unbound material: 

Please ask for rate 

 

A complete Price List for duplication services and photographic use fees can be found at: 

http://www.pctii.org/arc/prices.html 

 

Credit must be given to the IPHC Archives & Research Center and the photographer (if known). The credit line 

should appear next to the photo. If the publication or display has a separate credit section, it must indicate by page 

number and location the IPHC Archives & Research Center photos and their photographers. Films, video tapes, 

filmstrips and slide shows may use a general credit to the IPHC Archives & Research Center at the beginning or 

end. 

 

The user agrees to provide a copy of any publication in which these photographs are used, free of charge, to the 

IPHC Archives and Research Center if requested. 

 

The user assumes all responsibility for conforming to the laws of libel and copyright which may be involved in the 

use of these materials. 

 

The IPHC Archives & Research Center reserves the right to refuse permission for any use of its collection that might 

violate its established policies and procedures. 

 

I have read and agree to abide by the conditions explained above: 

 

Requested by: 

 

_____________________________________________ Date ______________________________________ 

(Signature) 

 

_____________________________________________________________________________________________ 

(Institution or Company) 

 

_____________________________________________________________________________________________ 

(Address) 

 

_____________________________________________________________________________________________ 

(City/State/Zip) 

http://www.pctii.org/arc/prices.html

